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Section -|- Basic lnformation 

3. 

1 Name of the staff reported upon 

4. 

5. 

6 

7. 

8 

MAHARSHI KARVE STREE SHIKSHAN SAMSTA, KARVENAGAR, PUNE 411052. 

9 

(For the period from 

10. 

Name of Unit presently working 
Post: 

Year of appointment 
Date of Birth 

PERFORMANCE APPRAISAL REPORT 

Date of Appointment to present post 

Period of absence on leave, etc. 

On Leave (specify type) 

Others (specify) 
Training Programs Attended 

Date From 

Awards / Honors 

Date To 

Please indicate specific areas in which 
you feel the need to upgrade your skills 
through training program 

MKS / HO/ HR / F/ 16 A / Rev 0 

mo. Neha Dal 

o 2olo Do4y 

Heo ot 
2 DR 

Boosig3 

Period 

Institute 

Type 

For the current assignment: 

b. For future career 

Subject 

Remarks 

TDS Reun 

1 

Highlight



Section -|| -Self Appraisal 
1 Brief description of duties assigned 

2 Performance at Actual 

3 

Schel anp, Dnan, Dnuton 

pPONnt rles Terninesion, Srperene, 

elonaton, Schotanh, caemment schetarp eh 

MKS/ H0/ HR/ F| 16 A / Rev 0 

Exceptional Contribution/ Successful 

completion of any extraordinary task, if so, 

eah Cae 

Into Condeyeli 

Sighature of Employee 

give a short description 



1 

2 

VI 

3 

V 

V 

Assessment of the work output (This assessment should rate the staff vis-à-vis his peers and not 
the general population. Grades should be assigned on a scale of 1-10, in whole numbers, with 1 
referring to the lowest grade and 10 to the best grade) 

4 

Accomplishment of assigned duties 

Quality of output 

Accomplishment of exceptional work / 
unforeseen tasks performed 
Overall Grading on "Work Output" 

Assessment of personal attributes (on a scale of 1-10) 

Attitude to work 

Sense of responsibility 

Overall bearing and personality 

Communication Skills 

VII Capacity to work in time limit 

Moral courage & willingness to take a 
professional stand 
Leadership qualities 

Overall grading on Personal Attributes 

Dependability 

Assessment of Functional Competency (on a scale of 1-10) 

Teamwork 

Work Product 

Decision Making 

Adaptability 

Overall grading on Functional Capacity 

Overall grade (on a sScore of 1-10) 

Reporting 
Authority 

NOTE FROM UNIT HEAD 

MKS / H0/ HR/ F/ 16 A/ Rev 0 

Reporting 
Authority 

Reporting 
Authority 

Name 

Reviewing 
Authority 

Stamp 

Reviewing 
Authority 

Reviewing 
Authority 

Initial of Reporting 
Authority 

Name & Sign 

Initial of Reporting 
Authority 

Name & Sign 

Initial of Reporting 
Authority 

Name & Sign 

Signature of the Reyiewing Auttofity 

Date: 

1 
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3 

Section -|- Basic Information 

4 

5 

6 

7 

8 

9 

MAHARSHI KARVE STREE SHIKSHAN SAMSTA, KARVENAGAR, PUNE 411052. 

10 

(For the period from O-o- 2024 to 30 06-2024) 

Name of the staff reported upon 

Name of Unit presently working 
Post: 

Year of appointment 
Date of Birth 

PERFORMANCE APPRAISAL REPORT 

Date of Appointment to present post 
Period of absence on leave, etc. 

On Leave (specify type) 

Others (specify) 
Training Programs Attended 

Date From 

l6-05-2023 

Awards/ Honors 

Date To 

ol-07-2023 

O40 20 404r0s-20 24 

MKS / HO/ HR/ F| 16 A / Rev 0 

Namata Vinayak Bosamanikat 

Please indicate specific areas in which 
you feel the need to upgrade your skills 
through training progranm 

CSD 

BTINE 

J& Clezk 

MKSss 

2023 

o4loi| 2023 
oilu| 1384 

Period 

Institute 

Type 

a. For the current assignment: 

MS-w0ad 

Subject 
Advance Excel 
Refeshes Cowde on 

|Taxation, Paovidentfuntk purehase 

b. For future career 

Remarks 

Samyj Kalyan aelated QR's e 

1 



Section -I| -Self Appraisal 
1. Brief description of duties assigned ) Samaj kalyan selated 

2. 

3. 

Performance at Actual 

wok j. e fom filins, Scuin 
dotumetation, disbussernut. 

2) Go. scho las hio- sc studeut 

follow up pE ms check 

) Pchase elated wo k 
ped egut ement - contactig 

ven do, Compasative, Po. 
) Samstha Ahwal -

nut intomtion 
helahed awok 

Foswarded all th sk fodms for AY. 2023-24 bekre 
31-03-2024, Remajaiog done thereattee, pocumentetn 
Vadetaking disbusiement elatedesd,5 epots to: 

SC students 601. shae e vey maimun doneom sta , 

LMe-tayitation, Agenda, oa fling, documentaion 

dated wak 

minutes- caIing, mal to d �Mc menbes. 
Exceptional contribution/ Successful 

completion of any extraordinary task, if so, 

MKS / HO/ HR/ F/ 16 A / Rev 0 

)Mumb visit on o6-o3-2024 

fos diplorma seappeal 
process done and mahapBT 
policy fe AY. 23 -24 
the same at msßNPE, 

MahaT, SSS munbi. 

geng 

2)isits at Sk ofice pune, 
Swalha, And sIT compliance 
done, aequest lettes. 
pctivaio n of fe coietiòn 

on acout of herappeal 

.NBe manka 

give a short description 

Signature of Employee 



1 

2 

V 

V 

VIl 

Assessment of the work output (This assessment should rate the staff vis-à-vis his peers and n0t 

the general population. Grades should be assigned on a scale of 1-10, in whole numbers, with 1 

referring to the lowest grade and 10 to the best grade) 

Accomplishment of assigned duties 

Quality of output 

Accomplishment of exceptional work / 
unforeseen tasks performed 
Overall Grading on "Work Output' 

Atitude to work 

Sense of responsibility 

Assessment of personal attributes (on a scale of 1-10) 

Overall bearing and personality 

Communication Skills 

Moral courage & willingness to take a 
professional stand 
Leadership qualities 

Capacity to work in time limit 

Overall grading on Personal Attributes 

Dependability 

Teamwork 

Work Product 

Decision Making 

Adaptability 

Assessment of Functional Competency (on a scale of 1-10) 

Overall grading on Functional Capacity 

4 Overall grade (on a sCore of 1-10) 

Reporting 

NOTE FROM UNIT HEAD 

Authority 

MKS/ HO/ HR/ F/ 16 A/ Rev0 

6 

Reporting 
Authority 

6 

Reporting 
Authority 

s2 
s|2 

Name 

Reviewing 
Authority 

Stamp 

Reviewing 
Authority 

Reviewing 
Authority 

Initial of Reporting 
Authority 

Name & Sign 
Neka Dal 

Initial of Reporting 
Authonity 

Name & Sign 

Neha Dal 

Initial of Reporting 
Authority 

Dat�: 

Name & Sign 

Signature of the Reviewing Authorty 

Neta Det 

1 
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